Faith Development Co-ordinator 

The Faith Development Co-ordinator is responsible to the Principal and is a member of the College Leadership Team.  The Faith Development Co-ordinator, along with the Principal, encourages and advances the Catholic character and ethos of the school.  She/He has specific responsibilities in relation to the development and implementation of programmes related to the faith development of students, staff and members of the wider school community. These specific responsibilities include prayer and liturgy, the Outreach Programme, and the college’s retreat programme.  The Faith Development Co-ordinator will coordinate the Faith Development Team which would include the Faculty Head - Religious Education and Liturgy Co-ordinator.

Responsibilities:

1.  Develop and implement student faith & spiritual development activities

1.1
liaise with the Principal and Faith Development Team regarding programmes related to student faith and spiritual development

1.2
provide opportunities for student prayer, meditation, and reflection

1.3 develop and implement a range of faith development activities, for individual, groups, whole school 

1.4
support student & staff prayer opportunities

1.5
implement a sacramental preparation program for students

1.6
raise student awareness of wider Church activities and ministries, particularly related to the local parishes

1.7
be available to students regarding matters of faith & spiritual development

2.  Develop and implement staff faith & spiritual development activities

2.1 provide and support spiritual reflection and prayer experiences for staff
2.2
facilitate courses, programs and/or seminars for staff in the area of faith and spirituality

2.3
inform staff of faith & spiritual development opportunities, internally & externally

2.4
ensure on-going professional development for all staff in the mission of Catholic schools.

2.5
be available to staff regarding matters of faith & spiritual development

3.  Promote issues to do with faith and spirituality throughout the wider school community

3.1
encourage understanding within the school community of the Good Samaritan and Benedictine tradition 

3.2 
encourage and support the reflection on matters of faith and spirituality in school publications,          including website and on special school occasions

3.3
promote and report on significant faith development activities to others within the school community

3.4
be available to parents and others in the wider school community as a reference point for matters concerning student faith & spirituality.

4.  Develop and co-ordinate the College Retreat Program

4.1 develop and implement the program for Year 12 retreats

4.2 support staff regarding the running of the Retreat Programme

4.3 liaise with the VCE Co-ordinator to organise for the Year 12 retreat

4.4
plan and oversee the Retreats’ budget

4.5
plan and implement retreat activities at other year levels as required

5.  Develop and implement the College Outreach Program 

5.1
encourage and initiate a range of opportunities for student outreach activities

5.2
co-ordinate outreach activities throughout the school in accordance with the Outreach Policy

5.3
develop and implement the Outreach Policy

5.4
liaise with the Faculty Head - RE to ensure that the RE program and outreach activities complement each other

5.5
liaise closely with staff and students involved in Catholic Action Program activities

5.6
keep the school community informed regarding opportunities for outreach activities within and outside the school

5.7
develop awareness of the work and needs of organisations supported under the Outreach Policy

6.  Manage Faith Development programs

6.1
ensure the provision of adequate and appropriate resources for the faith development programme

6.2
prepare an annual budget, and supervise the expenditure of these funds

6.3
oversee the purchase, storage and auditing of resources

7.  Co-ordinate the Faith Development Team 
7.1
liaise with members of the Faith Development Team in the implementation of specific activities

7.2
chair regular meetings of the Faith Development Team, and have an overview of faith development activities resulting from these meetings.

8.  Member of the College Leadership Team 

8.1
specifically represent the religious dimension of the school on the College Leadership Team 

8.2
be involved in the work of the College Leadership Team 
Learning Area Head – Religious Educaiton

The Learning Area Head – Religious Education is responsible to the Principal through the Deputy Principal – Curriculum and the College Faith Development Co-ordinator. She/He will work from the alternate campus to the Faith Development Co-ordinator, and will be the Assistant Faith Development Co‑ordinator with responsibilities on that campus.

The Learning Area Head – Religious Education has specific responsibilities for the development and implementation of the school’s Religious Education curriculum at Years 7-10, and Catholic perspectives across the wider 7-10 curriculum. 

1.  Promote Religious Education as a significant area of learning

1.1
initiate and promote discussion of the Religious Education programme within the College community

1.2
liaise with the Deputy Principal-Curriculum and Learning Area Heads on the integration of Catholic perspectives across subjects taught within the school

1.3
meet regularly with the Principal to report on matters to do with Religious Education in the school

1.4
keep updated on trends in Religious Education, and changes in Archdiocesan policies, and communicate these to R.E. staff

1.5
liaise with professional organisations, and other relevant bodies, and keep R.E. staff aware of the current issues in R.E.

2.  Develop and evaluate the R.E. program

2.1
ensure that 7-10 R.E. courses are developed in accordance with the Archdiocesan Guidelines and extensively use the diocesan texts for Religious Education To Know, Worship and Love

2.2
ensure that Course Outlines are prepared and/or updated for all R.E. semester units and that copies of these are lodged with the Curriculum Co‑ordinator each year.

2.3
foster development of effective teaching strategies in the Learning Area, including the promotion of inclusive classroom strategies, mixed ability teaching strategies, and recognising and catering for the individual differences of all students.

2.4
promote development of a variety of tasks, teaching styles and strategies to cater to students with special needs (may include multi-level tasks, or reduced or modified tasks).

2.5
provide sound administration of R.E. activities, such as excursions

2.6
convene regular meetings of staff within the Religious Education Learning Area.

2.7
work with Special Programs to identify students whose learning is at risk and to provide a programme suitable for the needs of the student.

3.  Oversee the assessment and reporting of student learning

3.1
foster the development of assessment and reporting techniques which support and promote effective teaching and learning within R.E.

3.2
oversee the drafting of  R.E. reports for each semester unit.

3.3
ensure that a variety of assessment techniques are used to gauge the students’ learning in R.E., including flexibility in modes of assessment to suit students with special needs.

3.4
ensure that assessment and reporting within the R.E. faculty is carried out within school guidelines

4.   Develop and supervise R.E. staff

4.1
monitor the work of R.E. staff to ensure that the R.E. programme is taught in an agreed manner throughout each year-level

4.2
provide assistance for R.E. teachers, particularly first-year teachers and those experiencing difficulties

4.3
advise the Principal and Deputy Principals-Heads of Campus regarding teaching duties of staff within the Learning Area.

4.4
in conjunction with the Faith Development Co-ordinator, encourage and work with R.E. staff to advance their professional understanding of theology and Religious Education, and their personal faith development

4.5
organise in-service activities and allocate Staff to appropriate external in‑service activities 

4.6
develop teaching materials for Emergency Teachers to enable them to conduct lessons in the absence of staff within the Learning Area.

5.  Manage and develop Religious Education resources

5.1
ensure the provision of adequate and appropriate resources within the R.E. Learning Area

5.2
prepare the R.E. department’s annual budget, and supervise the expenditure of these monies, in consultation with the Business Manager, Deputy Principal-Curriculum and Curriculum 
Co-ordinators

5.3
oversee the purchase, storage and auditing of resources

5.4
liaise with the College Head of Library Resources on purchase and ordering of library references, audio-visual resources and class sets required by each subject within the Learning Area.

5.5
liaise with the College Learning Technologies Co-ordinator and the Systems Administrator regarding ICT in the Learning Area.

5.6
ensure that rooms and equipment allocated to a Learning Area are in sound condition and are set up to maximise teaching and learning activities.

5.7
make submissions for capital items to the Business Manager.

5.8
advise on the selection of textbooks and stationery for school booklists in consultation with the Campus Learning Area Co-ordinator.

6.  Member of LAH meeting

6.1
attend LAH meetings on behalf of the RE faculty

6.2
be involved in overall curriculum planning which occurs at Learning Area Head meetings.

6.3
have an overview of the place of R.E. in the whole curriculum of the school and assist in fostering curriculum links.

6.4
assist in planning curriculum days.

Responsibilities as Assistant Faith Development Co-ordinator:

7.  Member of the Faith Development Team

7.1
attend Faith Development Team meetings

7.2
liaise with the Faith Development Co-ordinator in relation to wider faith development program of the college

7.3
assist the College Faith Development Co‑ordinator in major liturgical celebrations.

7.4
assist the College Faith Development Co-ordinator to plan and facilitate retreats and reflection days.

8. Facilitate campus-based liturgical programme

8.1
foster the liturgical life of the campus.

8.2
organise staff and student prayer on the campus.

8.3
organise class masses in liaison with R.E. staff

8.4
liaise with College Chaplains regarding sacramental liturgies.

8.5
maintain the Campus Chapel and liturgical requirements.

9.  Implement the school Outreach Programme at the campus

9.1
encourage a range of opportunities for student outreach activities 

9.2
develop awareness of the needs of organisations supported by the programme

9.3
oversee and implement the programme

